
VIDYASAGAR UNIVERSITY
Midnapore -7211O2, West Bengat

Tender Notice

render r.r".' Vrt/ro/ra dzp lZolU
Subject: Comprehensive Dusting and Cteaning of Library Book Stacks and Stack Areas of the
Central Library

Seated tenders are invited from reputed agencies/firms/companies/proprietors having
experience in library stack cteaning, archiva[ cotlection handting, housekeeping of tibraries,
museums, archives, academic institutions, or simitar estabtishments for undertaking
comprehensive dusting and cteaning of the book stacks and associated areas of the Central
Library Vidyasaga r U niversity.

Quotation witt be vatid for 60 days. The quotations are to be submitted onty to the "Finance
Officer, Vidyasagar University, Paschim Medinipur - 721102:'

Last date of Submission of quotation is on - ?3, 0? , LG .

l.Scape!fl lryt
The setected agency shatl undertake comprehensive dusting and cleaning of approximately
1,40,000 (One Lakh forty thousand) books housed in the Centrat Library. The work sha[[ inctude,
but not be timited to:

1. Carefut dusting and cleaning of books and bound volumes placed on shetves.
2. Cl,eaning of book racks/ shetves/ almirah/ bookcase (metaUwooden) after temporary

removat of books and proper re-shetving in the originat sequence.
3. Cl,eaning of stack room ftoors, passages, corners, windows, ventitators, and accessibte

wat[ surfaces.
4. Removal of dust, cobwebs, and accumutated dirt from ceitings, tighting fixtures, fans and

other accessibte overhead structures.
5. Proper handLing of old, brittte, damaged, and vatuable books to prevent any physicat

damage,
6. Use of soft brushes, vacuum cleaners, microfiber ctoths, and other suitabte equipment

designed for tibrary cotlections.
7. Ensuring that no moisture, chemicat agents, abrasive materiats, or harmful cleaning

substances are used on books or library materiats.
L Cottection and disposal of dust and waste generated during the cteaning process in an

environmentatl,y safe man ner.
9. Restoration of books to their originat shetf order immediatety after cteaning.

2. Special Conditions for Protection of Library Materials
1. The tibrary cotlection inctudes otd, fragite, and vatuabte books requiring utmost care

during handLing.
2. Any damage, misptacement, loss, tearing, staining, deformation, or deterioration caused

by negtigence of the agency shatL be the sote responsibitity of the agency.
3. The agency shatt deptoy adequatety trained personnel experienced in handting tibrary or

archival cottections.
4. The University reserves the right to supervise the work at at[ stages and issue instructions

for safeguarding the cotlections.
5. The agency shatt compty with att safety and preservation guidetines issued by the Central

Library.
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3. Etigibitity Criteria
The bidder must:

1. Be a registered firm/company/proprietorship/partnership concern tegatty authorized to
undertake such work.

2. Having experiences in simil,ar cleaning, archivat maintenance, tibrary housekeeping,
museum cteaning, or preservation-retated works is desirabte.

3. Have successfutty compteted at teast one simitar major work in a government institution,
University, Library Archive, Museum, Research Institution, or equivalent organization.

4. Not have been btackl.isted by any Government department, autonomous institution,
university, or pubtic sector undertaking.

4. Documents to be Submitted
The bidders shat[ submit setf-attested copies of the fottowing documents:

1. Certificate of lncorporation/Registration.
2. PAN Card.
3. GST Registration Ceftificate.
4. Trade License, where appticabte.
5. Professionat Tax Registration (if appticabte).
6. Work Orders and Comptetion Certificates evidencing simitarwork experience.
7. Profit and loss account/ Batance sheets for the tast financial year.
8. Income Tax Returns for the tast assessment year.
9. Declaration regardingnon-btacktisting.
10. Any other statutory document required under appticabte Laws.

5. Inspection of Site
Bidders must inspect the Central Library premises and stack areas on working days with prior
permission before submission of bids.

6. Submission of Tender
The tender shat[ be submitted in a sealed envetope superscribed:
"Tender for Dusting and Cteaning of Library Book Stacks and Stack Areas of Central Library,
Vidyasagar U niversity."

The tender should contain:
A,Technicat Bid

. Etigibil,itydocuments

. Experiencecertificates

. Methodotogy and work ptan

. Equipment detaits

. Manpower deptoyment ptan
B. Financial. Bid

o ltem-wise and consotidated rates inctusive of a[ttaxes, tabour, transpoftation, equipment,
consumabtes, and incidentat charges.

The University reserves the right to accept or reject any or atl tenders without assigning any reason
thereof and its decision shatl, be finaI and binding.

7. Payment
The entire work should be compteted within two months from the date of the work order. Payment
witt be made onty after the successful comptetion of the work.
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